How to in stall Microsoft Office Professional Plus 2016 on university -owned PC

Creation date 2021-04-22

Decide who to be PC Administrator

Go to the following page and make sure that the university -owned PC on which you w
ant to install Microsoft Office Professional Plus 2016 meets system requirements.

System requirements for Office

https://products.office.com/en -US/office-system-requirements

Decide who to be PC Administrator
<Reference>
PC Administrator
http://www.officesoft.gsic.titech.ac.jp/pdf/PC_Administrator_en.pdf

Obtain a Passcode

PC Administrator who was decided at @& Decide who to be PC Administrator édbtains a
Passcode

Re®«D ) — — = ™=/ For information about obtaining the  Passcode

http://www.o _fficesoft.gsic.titech.ac.jp/pdf/passcode.pdf

If person who will follow the following steps is not PC Administrator who was decided at
@2 Decide who to be PC Administrator 60PC Administrator turn over the information of
PC Administratords mail address of The Tokyo Tec

son who will follow t he following steps.

Download TTInstaller for Windows

Go to the following page and download TTIinstaller for Windows.

TTlinstaller(Windows b oefie 20 A / How to download TTinstaller for Windo
ws

http://www.officesoft.gsic.titech.ac.jp/pdf/How to download TTlInstaller for Windows.pdf

Install Microsoft Office Professional Plus 2016
51
Follow steps in the following page.
How to execute TTinstaller for Windo ws (Common steps)

http://www.officesoft.gsic.titech.ac.jp/pdf/How to execute TTInstaller for Windows co

mmon_steps_en.pdf



https://products.office.com/en-US/office-system-requirements
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http://www.officesoft.gsic.titech.ac.jp/pdf/passcode.pdf
http://www.officesoft.gsic.titech.ac.jp/pdf/How_to_download_TTInstaller_for_Windows.pdf
http://www.officesoft.gsic.titech.ac.jp/pdf/How_to_execute_TTInstaller_for_Windows_common_steps_en.pdf
http://www.officesoft.gsic.titech.ac.jp/pdf/How_to_execute_TTInstaller_for_Windows_common_steps_en.pdf

5.2
Check [For University], and click [Next].

® For University

InstallType :
) For Personal

2021/04/21 15:07:39 . INFO : Network Connect: OK : Direct -]
2021/04/21 15:07:50 : INFO :Language : English
2021/04/21 15:07:50 : INFO :ConnectIP
2021/04/21 15:08:09 : INFO : AuthenticationCheck : OK: ID

-
< [»]

| Next I Exit

5.3
Type the mail address of The Tokyo Tech Mail System of PC Administrator who
was decided at @2 Decide who to be PC Administrator 6 and the Passcode which wa

s obtained at @3 Obtain a Passcode) and click [Next].

PC Administrator's mail address E@m.titech‘acm

2021/04/21 15:07:39 : INFO : Network Connect: OK : Direct -
2021/04/21 15:07:50 : INFO :Language : English

2021/04/21 15:07:50 : INFO : ConnectIP
2021/04/21 15:08:09 : INFO : AuthenticationCheck : OK: ID

2021/04/21 15:08:12 : INFO : InstallType : For University

| [¥]

|' Next Exit

1 If the Passcodewhich was obtained at @3 Obtain a Passcodedis invalid, follow the operation &3
Obtain a Passcode&again and type it.




5.4
Check the row which fulfills following conditions, and click [Next].
. The Language column of the row is the language you want to install.
If you want to ins tall the 32 -bit version of Microsoft Office Professional Plu
s 2016, the Explain column of the row is "Microsoft Office 2016 : 32bit". If
you want to install the 64 -bit version of Microsoft Office Professional Plus 2

016, the Explain column of the row is "Mi crosoft Office 2016 : 64bit". 2

5

| Checl-:- OSName Language]_ Explain _FileSize ]
] |windows |English |Microsoﬂ Office 2019 - 32bit 2UB |Mi =
] |Windows |English |Microsoﬂ Office 2019 : 64bit 2MB |Mi
vl |Windows |English |Microsoﬂ Office 2016 : 32bit 721MB |Mi
Ij Windows |English  |Microsoft Office 2016 : 64bit 841MB |Mi
"] |Windows |English |Windows 10 Education : 32bit: ISO file 3.28GB |Mi
] |Windows |English |Windows 10 Education : 64bit: ISO file 473GB |Mi 1
| |Windows |English |Windows 8.1 Enterprise : 32bit: 1SO file 251GB |Mi ;
< i ] oN

|:| For Client : Common |:| For Client : Japanese |:| For Client : English

CUC TTUTWE T T U TCOTTgUOygT -

2021/04/21 15:07: 50 INFO :Connect P : _
2021/04/21 15:08:09 : INFO : AuthenticationCheck : OK : ID=]| | NN
2021/04/21 15:08:12 . INFO : InstallType : For University

2021/04/21 15:08:33 : INFO : PasscodeCheck: OK:ID

2021/04121 15:08:33 : INFO : Same Person Flag || N

[T

Next

55
Click [Next].

2 The 32-bit version of Office works well with both the 32  -bit and the 64 -bit versions of Windows. If
you are installing the 64 -bit version of Office, you need the 64 -bit version of Windows.

<Reference>

Microsoft Office — 32 ¢ eJ < 647 es 4L A
https://support.office.com/ja_-jp/article/Choose -the -32-bit -or-64-bit -version -of-Office -2dee7807-8f95-
4d0c-b5fe-6¢6f49b8d261

Choose the 32-bit or 64 -bit version of Office

https://support.office.com/en -us/article/Choose -the-32-bit -or-64-bit -version -of-Office -2dee7807-8f95-
4d0c-b5fe-6¢6f49b8d261



https://support.office.com/ja-jp/article/Choose-the-32-bit-or-64-bit-version-of-Office-2dee7807-8f95-4d0c-b5fe-6c6f49b8d261
https://support.office.com/ja-jp/article/Choose-the-32-bit-or-64-bit-version-of-Office-2dee7807-8f95-4d0c-b5fe-6c6f49b8d261
https://support.office.com/en-us/article/Choose-the-32-bit-or-64-bit-version-of-Office-2dee7807-8f95-4d0c-b5fe-6c6f49b8d261
https://support.office.com/en-us/article/Choose-the-32-bit-or-64-bit-version-of-Office-2dee7807-8f95-4d0c-b5fe-6c6f49b8d261

| »

Notes on the Installing Software (Windows Office)

1. Please install Microsoft Office. and execute this TTInstaller with the option of "Office ActivationTool"
on this computer.

2. The performance may become unstable if you use many Microsoft Office at the same time.

3. Please back up your Outlook data files if vou are using Microsoft Office Outlook.

4. Please update your computer by “Microsoft Update™ after installment.

Tokvo Tech Software License Team
ca-query@gsic.titech.ac jp
http://'www officesoft gsic. titech.ac j

U TTUwWE T T oy =TT

2021/04/21 15:07:50 : INFO : ConnectIP

2021/04/21 15:08:09 : INFO : AuthenticationCheck : OK : ID
2021/04/21 15:08:12 : INFO : InstallType : For University
2021/04/21 15:08:33 : INFO : PasscodeCheck: OK : ID
2021/04/21 15:08:33 : INFO : Same Person Flag |

| »

4

Back I Next Exit

Check [Yes, | will agree .], and click [Next].

[»

Terms of Service for the Umbrella Agreement on the Installing
Software (MS Office)

1. The computer installing the sofiware is a university property (including rental and leased ones).

2. In case the computer is discarded or no longer a university property, I will uninstall the software. (There
1s no need to uninstall the software if it is already unserviceable.) —

3. In case Tokvo Tech does not renew the contract with Microsoft, I will uninstall the software.

<

i@ Yes, | will agree.

) No, I will not agree.

T e e e —rgero
2021/04/21 15:07:50 : INFO : Connect IP

2021/04/21 15:08:09 : INFO : AuthenticationCheck : OK: ID

2021/04/21 15:08:12 : INFO : InstallType : For University

2021/04/21 15:08:33 : INFO : PasscodeCheck: OK: ID

2021/04/21 15:08:33 : INFO : Same Person Flag |

4]

| »

l Back ‘I‘ Neg(t Ii Exit ‘

Check [I accept the terms of this agreement ], and click [Continue].



5.8

] Microsoft Office Professional Plus 2016

Read the Microsoft Software License Terms

To continue you must accept the terms of this agreement. If you do not want to accept
the Microsoft Software License Terms, close this window to cancel the installation.

PLEASE NOTE: Your use of this software is subject to the terms and conditions

of the license agreement by which you acquired this software. For instance, if
you are:

+ a volume license customer, use of this software is subject to your volume
license agreement.

= a MSDN customer, use of this software is subject to the MSDN agreement.

You may not use this software if you have not validly acquired a license for the
software from Microsoft or its licensed distributors.

EULAID:016_RTM_VL.1_RTM_EN

@l accept the terms of this agreement

Click [Install Nowl].

I} Microsoft Office Professional Plus 2016 X
Choose the installation you want

Please choose your preferred type of Microsoft Office Professional Plus 2016
installation below.

Install Now

Customize

How to ins tall Microsoft Office Professional Plus 2016 on university -owned PC
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5.9
Click [Close].

1) Microsoft Office Professional Plus 2016

] Office @

Thank you for installing Microsoft Office Professional Plus 2016. To begin, open Start
and go to your Office programs.

Complete your Office experience

« Store and share your documents online
« Get free product updates, help, and training

5.10

After seeing the message: This install has finished ., click [Exit].

This install has finished.

U TTUWE T T T T AT TTESTTETTE T

2021/04/21 15:11:37 | INFO : Download : OK:
2021/04/21 15:11:37 . INFO : UnCompress : Start :
2021/04/21 15:11:58 | INFO :UnCompress : OK:
2021/04/21 15:11:58 : INFO : Install : Start :
2021/04/21 15:59:02 : INFO :Install : OK:

|»

4| Il ] [ »]

How to ins tall Microsoft Office Professional Plus 2016 on university -owned PC
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6 Execute Microsoft Office 2016 : Activation Tool 3

6.1
Follow steps in the following page.
How to execute TTIinstaller for Windows (Common steps)
http://www.officesoft.gsic.titech.ac.jp/pdf/How to_execute TTInstaller _for Windows co
mmon_steps_en.pdf
6.2
Check [For University], and click  [Next].
InstallType :
0 For Personal
2021/04/21 16:03:06 : INFO : Network Connect: OK : Direct —
2021/04/21 16:03:30 : INFO : Language : English
2021/04/21 16:03:30 : INFO : ConnectIP :
2021/04/21 16:03:41 : INFO : AuthenticationCheck : OK : ID=
4 [»]
Gl
6.3

Type the mail address of The Tokyo Tech Mail System of PC Administrator who
was decided at @2 Decide who to be PC Administrator 6 and the Passcodet which wa

s obtained at @3 Obtain a Passcode) and click [Next].

3 Before you follow this ope ration, you need to get the university -owned PC on which Microsoft
Office Professional Plus 2016 was installed at ¢ Install Microsoft Office Professional Plus 2016 6to
the Internet. You need to follow this operation on it.

4 If the Passcodewhich was obtained at &3 Obtain a Passcodéis invalid, follow the operation of 3
Obtain a Passcode&again and type it.


http://www.officesoft.gsic.titech.ac.jp/pdf/How_to_execute_TTInstaller_for_Windows_common_steps_en.pdf
http://www.officesoft.gsic.titech.ac.jp/pdf/How_to_execute_TTInstaller_for_Windows_common_steps_en.pdf

PC Administrator's mail address Em.ﬁtech‘acm

2021/04/21 16:03:06 : INFO : Network Connect : OK : Direct =

2021/04/21 16:03:30 : INFO : Language : English
2021/04/21 16:03:30 : INFO : ConnectIP |
2021/04/21 16:03:41 : INFO : AuthenticationCheck : OK: ID

2021/04/21 16:03:46 : INFO : InstallType : For University

< Dl

Back m Exit

6.4
Check the row the Explain column of which is  dMicrosoft Office 2016 : Activation
Toold and click [Next].

Check | OSName |Language Explain FileSize B
[] |wWindows Microsoft Office 2019 ; Activation Tool ivMB Mig—

E Windows Microsoft Office 2016 : Activation Tool 1MB Mi —_—
[] |windows Windows 10 Education : Activation Tool 1MB Mi
[] |windows Windows 8.1 Enterprise : Activation Tool 1MB Wi
[] |windows Adobe Creative Cloud ENT : 64bit: Shared Device License : CC2020 844MB  |Ad
[] [|Windows Adobe Creative Cloud ENT : Acrobat DC (19.0) 1.80GB |Ad
[] |windows Adobe Creative Cloud ENT : 32bit : lllustrator CC2018 (22.1) 213GB |Ad_|

< I [ ] ]

|:| For Client : Common |:| For Client : Japanese I:l For Client : English
e TS T ST g —
2021/04/21 16:03:30 : INFO : ConnectIP : —
2021/04/21 16:03:41 : INFO : AuthenticationCheck : OK : ID-] || | | I
2021/04/21 16:03:46 : INFO : InstallType : For University
2021/04/21 16:03:56 : INFO : PasscodeCheck: OK : ID:
2021/04/21 16:03:56 : INFO : Same Person Flag :
4]
Back Next Exit
ﬁ
6.5

Click [Next].



6.6

6.7

Click [Yes, | will agree.], and click [Next].

After seeing the message:

Your product activated successfully., click [Exit].



